WEST VIRGINIA HEALTH INFORMATION MANAGEMENT ASSOCIATION

STATE PROCEDURES

BUDGET COMMITTEE

I. Composition:

The current Vice President shall be the Chairperson of the Budget Committee.  The Chairperson holds office for a term of one year beginning July 1 after the annual convention.  Membership of the committee shall consist of the Treasurer, President-Elect, current President, and Past President.  

II. Responsibilities of Chairperson:

a. Receive from predecessor a copy of the budget for the current year, the correspondence file for the year just completed, and updated procedures.  

b. Submit proposed budget to the Board for approval after the Annual Convention and present to board at the final board meeting prior to July 1 for approval.  

c. Review committee procedures, make necessary revisions and forward to the President-Elect at least thirty days prior to the Annual Convention, if not sooner.  

d. Pass on to successor a copy of the current budget and the correspondence file for the year just ended.  

e. Have contact with the WVHIMA Certified Public Accountant to request that 990 form be filed, and the need for any financial recommendations that would come up throughout the year.  

III. Responsibilities of Committee:

a. Establish proposed budget for WVHIMA using previous year data and proposed expenditures for upcoming year.  

b. Advise the Board of Directors of financial matters concerning the association.  

IV. Committee Budget:

a. Line items covered by the Budget Committee’s budget include: 

I. Postage for WVHIMA business during the year.   

II. Telephone calls for WVHIMA business during the year. 

III. Any seminars or special procedures requested by the Board of Directors. 

b. At the end of term of office the Chairperson of the Budget Committee/Vice President will complete a final report to include a summary of expenses to the Treasurer within thirty days prior to Annual Convention.
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