WEST VIRGINIA HEALTH INFORMATION MANAGEMENT ASSOCIATION
STATE PROCEDURES
COMMITTEES

CODING QUALITY ADVISORY COMMITTEE
I. Purpose of the Coding Panel:
The Coding Roundtables are a forum for grassroots coders to come together to learn, share, and network on issues related to coding and data quality.  The Roundtables serve as a forum for coders to address problematic, and/or unresolved coding issues within their state.  Roundtable Coordinators are responsible for organizing meetings in their region or state.
II. Composition:
1. Chairperson

The Chairperson of the CQAC shall be an active member of WVHIMA with five years of coding experience and a minimum of two years of active participation.  The Chairperson will hold office for a term of two years beginning July 1 as stipulated by the bylaws.  The incoming President will make new Chairperson appointment(s).

2. CQAC Members

A. Panel members must be active members of the WVHIMA who have a minimum of five years coding experience.

B. Application and two letters of recommendation from manager, supervisor or administrator must be completed and returned to CQAC Chairperson(s).

C. One member per facility or organization is preferred, unless the facility is willing to support more to participate at the same time with one designated as the primary liaison.

D. Members shall uphold duties/responsibilities as listed on next page to remain active.

E. The panel will be open to representatives from accredited Health Information Technology programs in West Virginia and to representatives from the Payor community.  Any credentialed Educator or Payor will be encouraged to become active members to obtain voting rights.

III.  Duties/Responsibilities of the CQAC Chairperson(s):
1. Keep the WVHIMA membership informed on coding guidelines and updates as well as serves as a resource for coding questions.

2. Publish membership applications on the website and/or the AHIMA State CoP page.

3. Schedule quarterly meetings and, as necessary, other meetings with a two-week notice to members.

4. Review membership applications at each quarterly meeting when necessary,

5. Prepare written annual report and submit to the President at least 30 days prior to the Annual Convention.

6. Review committee procedures, make necessary revisions and forward to the 2nd Year Director at least 30 days prior to the Annual convention, if not sooner.

7. Pass on to successor active membership list (which shall include addresses, phone, e-mail and fax numbers) as well as minutes from quarterly meetings.

8. Work with Education Committee to provide CQAC sessions at the Fall Retreat and Annual Convention, when possible.

9. Give input to Education Committee to specific coding workshops necessary based on questions received by the CQAC from WVHIMA membership.

IV. Duties/Responsibilities of Members of the CQAC
1. Participate in quarterly meetings when possible.

2. Members are responsible to review questions disseminated by Chairperson prior to scheduled meetings.

3. Notify Chairperson when unable to attend meetings or complete coding questions.  If unable to attend meeting, member should forward question responses to Chairperson no later than 3 working days prior to scheduled meetings.

4. Members should solicit difficult coding questions/scenarios from their co-workers, coders or peers and submit to Chairperson no later than 2 weeks prior to scheduled meetings.  

5. Be cognizant of the appropriate resource personnel (i.e. Cooperating Parties) and references (i.e. Coding Clinics) as they pertain to coding issues.

6. CQAC members are available to advise Health Information Managers on coding questions.  Panel representatives may be contacted via telephone or fax by WVHIMA members for advice regarding coding, as the active membership list will be published on the WVHIMA website and/or the AHIMA State CoP page.

V. CQAC Budget:
1. CQAC line items shall include:

A. A portion of the CQAC budget may be used towards the registration and/or travel costs for CQAC Chairperson or their designee to attend the annual AHIMA Coding Roundtable meeting.

B. Any seminars the Chairperson/members are requested by the WVHIMA board to attend (e.g. Leadership seminars/meetings). 

C. Others will be considered as requested.

D. At the end of the office year, Chairperson will complete a final report to include a summary of expenses to be presented at the annual convention
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