WEST VIRGINIA HEALTH INFORMATION MANAGEMENT ASSOCIATION

STATE PROCEDURES

DIRECTOR

I.  Eligibility:

The Director shall be an active member in good standing elected by the WVHIMA active membership.  The Director shall hold office for a term of three years, beginning July 1 after the annual convention. If the Director is unable to complete his/her term, the President shall appointment their replacement.

II.  Duties/Responsibilities:

A. Assist in guiding and carrying on the business of the association.

B. Serve as committee chair as assigned by the president.

C. Become knowledgeable of the WVHIMA bylaws and procedures.

D. Attend all meetings of the WVHIMA Board.

E. The Directors are educated and groomed to run for President-Elect.  Their progressive participation as a board member will be taken into consideration for nomination by the nominating committee.

F. Review state procedures, make necessary revisions and forward to the President-elect at least thirty (30) days prior to the Annual Convention, if not sooner.

G. Second year director serves as Bylaws Chairperson. Third year director is responsible for coordinating revision of policy and procedures.

III.  Budget:

A. Line items to be covered by the Director’s budget include:

· Any telephone or postage expense to conduct WVHIMA business.

· Any seminars requested to attend by the WVHIMA Board and not reimbursed by their employer.

B. At the end of the term, the Director will complete a final report to include summary of expenses 30 days prior to the annual convention.
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