WEST VIRGINIA HEALTH INFORMATION MANAGEMENT ASSOCIATION

STATE PROCEDURES

EDUCATION COMMITTEE

I.  Composition:

The Chairperson of the Education Committee shall be an active member in good standing appointed by the President.  The Chairperson holds office for a term of one year beginning July 1 after the annual convention, and may be reappointed as committee chairperson.  The Chairperson shall preferably be a member of the Education Committee from the previous year.  Education chair shall be responsible for but not limited to the Fall Retreat and Annual Convention agendas. 

II.  Responsibilities of Chairperson:

A.  Institute, develop and promote educational activities conducive to continued development and advancement of the members of the association.  

B.  Serve as a resource for educational materials relating to the field for members and the public.  

C.  Receive from predecessor the correspondence file for year just completed and updated procedures. 

D.  Appoint at least two committee members and notify the President of the members names and addresses.  

E.  Provide speaker with the following communication prior to event: date, time, location of meeting, fee agreement, expense form, equipment needs, and deadline for presentation materials.

F.  Present annual report to include summary of expenses 30 days prior to the annual convention.  

G.  Review committee procedures, make revisions, and forward to the President-Elect at least thirty days prior to the annual convention, if not sooner.  

H.  Pass on to successor correspondence file for year just completed. 

III.  Responsibilities of Committee:

A.  Plan state-wide educational programs designed to meet the needs of the 

membership, including: 

1.  Seminars or workshops on topics of current interest presented by experts in the field and for which a registration fee is required.  

2.  Programs on topics of current interest presented by members of the association with experience or expertise relating to the topic.  

B.  Provide the availability of continuing education opportunities for all members of the state by providing seminars in various locations around the state.  

C.  Encourage persons presently engaged in Health Information Management  to broaden their scope of knowledge in the field.  
IV.  Committee Budget: 

A.  Line items covered in the committee budget include:

1.  Postage during year necessary for WVHIMA business (submit invoice or receipts).  

2.  Telephone calls necessary during year necessary for WVHIMA business (submit invoice or receipts).  

3.  Other seminars, meetings, etc. that the WVHIMA board requests attendance.  

B.  At the end of the committee year, the Chairperson will complete an expense report for the year just completed and forward to the Budget Committee Chairperson and Treasurer.  
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