West Virginia Health Information Management Association

State Procedures

Candlelight Installation of Officers

The Past-President will be asked to install new officers.


“An installation ceremony is an occasion when one administration ends and another begins.  It brings together a group of new officers and new ideas, and, at the same time, the outgoing officers who have given so generously of their time and energy throughout their term of office.  Would the following outgoing officers please stand:


________________, outgoing President; ______________outgoing President-elect;___________________, outgoing Vice-President; _____________outgoing Treasurer;__________________, outgoing Secretary; and, __________________, outgoing Director.  To you who have served us well for your term of office, the members of the West Virginia Health Information Management Association wish to express their gratitude.”

(Applause, following which officers may be seated.)


“Will _(current president—turning to past president during this ceremony), the Past President, and the following newly elected officers, please stand/come forward: _______________ Incoming President, _________ ___ President-Elect; ____________ Vice-President; ___________ _________ Treasurer; ____________ ___ Secretary; and _________________ Director.”


“Before us stands a single WHITE candle, which symbolizes the traditions and accomplishments of the West Virginia Health Information Management Association.  The retiring President, ______________, will light the white candle, thus linking the work of the past and previous-years to the future plans and hopes of the association.

As past-president, she will continue to assist the new officers in the performance of their duties.


_______________, as Director your candle is RED.  You are responsible for becoming thoroughly knowledgeable of the association’s procedures and bylaws, in order to assist the officers in carrying on the business of the association.  Please light your RED candle to signify your willingness to assume these responsibilities.


_______________, as Secretary your candle is BLUE.  You are responsible for recording and maintaining the official records of the association, and conducting the official correspondence as directed by the bylaws and the president.  Please light your BLUE candle to signify your willingness to assume these responsibilities.


_________________, as Treasurer your candle is YELLOW.  You are responsible for receiving and disbursing all association money and maintaining the financial records.  Please light your YELLOW candle to signify your willingness to assume these responsibilities.


________________, as Vice-President your candle is PURPLE signifying loyalty.  You are responsible for being constantly prepared to assume the duties of the president or president-elect in his/her absence or inability to serve.  Please light your PURPLE candle to signify your willingness to assume these responsibilities.


___________________, as President-Elect your candle is TEAL, one of the official colors of the association.  You are responsible for preparing yourself to assume the responsibility of the presidency, by serving as an aide to the president.  Please light your TEAL candle to signify your willingness to assume these responsibilities.


____________________, as President your candle is MAGENTA.  The teal of the President-Elect and the white of the Past President, require your Magenta to complete the official colors of our association.  You are responsible for administering the affairs of the association effectively and for promoting the goals of the state and national association.  The membership has expressed their confidence and trust in your ability to provide leadership with both wisdom and authority.  Please light your MAGENTA candle to signify your willingness to assume these responsibilities.


Before you stand the duly installed officers of the West Virginia Health Information Management Association for the 200X to 200X term.  As such, they warrant the whole-hearted cooperation and support of the membership, who will abide by their decisions, support their efforts, and work with them for the continued success of the association.

(Allow for applause and pictures.  Distinguish candles and allow the In-coming President time for speech.)
