WEST VIRGINIA HEALTH INFORMATION MANAGEMENT ASSOCIATION STATE PROCEDURES

COMMITTEES

MARKETING COMMITTEE
The Chairperson of the Marketing Committee shall be an active member in good standing appointed by the President. The Chairperson holds office for a term of one year beginning July 1 after the annual convention, and may be reappointed as  committee chairperson. 

I Responsibilities of Chairperson 

A. Receive from predecessor the correspondence files for the year just completed. 

B. Appoint at least two committee members and provide the names and addresses to the President. 

C. Review the committee procedures, make necessary revisions and forward to the President-Elect at least thirty (30) days prior to the annual convention, if not sooner. 

D. Present annual report to membership at the annual convention.

E. At the end of the term, pass on to successor the correspondence file for the year just completed. 

II Responsibilities of Committee 

A.  Announce National Health Information Management week for WVHIMA members utilizing various communication media, such as newspaper, email, mailings, etc.

B.           Promote WVHIMA to the membership, community, and health care arena utilizing various communication media, such     as newspaper, email, mailings, etc

C.         Coordinate with the Annual Convention Committee any promotional ideas to be marketed at the annual convention.

C. D.         Prepare an article introducing new officers to the Public Relations Chairperson for inclusion on the WVHIMA website.


III. 
Budget 
A. Line items covered in the committee budget include: 

1. Postage and telephone calls used for WVHIMA business during the year.  

2. Other specific travel requested by the Board of Directors. (All must have receipts) 

B. At the end of the committee year, the Chairperson will complete a final report including summary of expenses and submit thirty (30) days prior to the annual convention.
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