WEST VIRGINIA HEALTH INFORMATION MANAGEMENT ASSOCIATION
POLICY AND PROCEDURE: 
NOMINATING COMMITTEE
The Chairperson of the Nominating Committee shall be the President from two years past and shall be an
active member in good standing. If the President from two years past is unavailable, the Chairperson shall
be appointed by the President. Two members of the Committee are elected annually by the membership.

II.    RESPONSIBILITIES OF THE CHAIRPERSON
1. Receive from predecessor any correspondence and updated procedures for the year just
completed.

2. Present the slate of nominees as the committee's Annual report at the Annual Business
Meeting and give an account of the ballot process.

4. Review the committee procedures, make necessary revisions and forward to the President-
elect at least with in (30) days prior to the Annual Convention, if not sooner.

5. At the end of the term forward to successors the correspondence files- updated procedures for the year just completed.

RESPONSIBILITIES OF THE COMMITTEE
1. Seek approval of those persons being nominated for office before placing their names on the
ballot.

2.  Verify the eligibility of all nominees, two or more for each office is recommended; however, may have only one with president’s approval, from those consenting to serve.
3.  Recommended that the slate of nominees for each vacant office be one greater than the number of vacancies for each office needing filled.  However, may have only the number of nominees is equal to the number of vacancies for a position if approved by the president. 
4. Send the slate of nominees to the President at least sixty (60) days prior to the Annual
Convention. Send a biography to each nominee for completion, with a specified return date to the
Chairperson. Biography should include:

a.  WVHIMA Service / Activities
b. Employment History
c. Position Statement (250 words)
d. Photo (optional)

5.  Notify AHIMA for electronic ballot access and instructions Or work with WVHIMA Webmaster if using WVHIMA website for elelctions

· If using AHIMA:
a.  Enter each nominee in the electronic ballot in the designated office for which they are running. 


b.  Notify each nominee to have them complete their own Biography on the electronic ballot. 
 c. Determine ballot election beginning and ending dates and submit. 

· If using WVHIMA Website:

a. Contact WVHIMA webmaster for link for bio’s.

b. Send link to nominees to fill out the information.

c. Obtain a list of ‘eligible to vote and hold office’ from WVHIMA Technology chair.  Use this to validate that the nominee is still an active member.  Also send this list to webmaster to validate voters.

d. Let webmaster know the dates that you’d like the elections to be held.  (Beginning and end dates).

6.  Notify the membership that the electronic voting period has begun via web blast or means identified by the 
committee. . 

7.  Notify Credentials Committee Chairperson the voting period and slate of nominees including addresses and 
phone numbers.

COMMITTEE BUDGET
1. Line items covered in the Committee budget include:


There is no cost to this committee if utilizing the electronic capabilities available. 
2. At the end of the committee year the Chairperson will complete a final report including a summary of expenses, if any, to the annual convention.
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