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President-Elect
I.  Eligibility:

The President-Elect shall be an active member in good standing elected by the acitve membership.  The President-Elect holds office for a term of one year, beginning on July one as stipulated in the bylaws.  

II.  Duties/Responsibilities:

A.  The President-Elect shall serve as an aide to the President and shall assume the duties of the President in his/her absence or inability to act. 

B.  Serve as an officer member of the Board of Directors.

C.  Serve as a member of the Budget Committee.

D.  Attend the annual AHIMA Leadership Conference, Summer Team Talks and Winter Team Talks.
E.  Review and update state procedures to comply with AHIMA  recommendations and current practice.

F.  Prepare a list of committee chairpersons for the following year to be presented to the membership prior to taking office as president.

G.  Set goals and objectives with the Board of Directors for the upcoming year.

H.  Present to the membership the site and date of the next annual meeting with the approval of the Executive Board. 

I.  In the absence of the Past President, complete the performance evaluation for the President.  

J.  Review office procedures, make necessary revisions, and include in updated procedures at the end of term.  

K.  Pass on to successor, copies of current state procedures, correspondence file for year just completed. 

L.  The President-Elect shall represent the state of West Virginia in the AHIMA House of Delegates and inform WHIMA of all activities relating to the role of Delegate.

III.  President-Elect’s Role as Delegate (President, President-Elect, and Vice President):

WVHIMA shall be represented in the House of Delegates of AHIMA by a minimum of one delegate, if there are 150 or less active members.  Beginning with 151 active members and for each additional 100 active members, WVHIMA shall be represented by one additional delegate.  In no event shall this association be represented by more than five delegates.  The appointments shall be based on active membership of the association on record in the Executive Office of the American Health Information Management Association at the close of business on June 30 of the current year.  

The terms of delegates shall run simultaneously with the elected terms of the President, President-Elect, and Vice President.

IV.  Duties/Responsibilities of President-Elect as Delegate:

A.  Become familiar with parliamentary procedures.

B.  Materials on association issues and activities should be circulated among delegates during the year as the information becomes available.  The association should provide, to the greatest extent possible, opportunities for information exchanges between the delegates and their constituency.  

C.  Delegates should communicate with and attend the regional focus groups to which they belong regarding proposed bylaws, amendments, etc.

D.  Delegates should solicit membership input on House of Delegate issues.  Delegates should vote according to membership consensus, but reserve the right to waive membership consensus based on discussion within the House of Delegates.

E.  Delegates who are unable to attend the House of Delegates shall notify the WVHIMA President immediately.  

F.  Delegates shall attend the Pre-House caucus at the National Convention prior to attending the House of Delegates.

G.  The senior (2nd year delegate-President) delegate is responsible for writing the delegate report to the board and membership with the approval of the 1st year delegate (President-Elect).  

H.  Review office procedures, make necessary revisions, and include in the updated procedures at the end of the term.  

V.  President-Elect’s Budget:

A.  Line items covered by the President-Elect’s budget include:

1.  Attendance as a delegate at the AHIMA Annual meeting and Regional Focus Groups/Team Talks (Summer and Winter) and Leadership Conference when such expenses are not assumed by the delegate’s employer.

2.  Delegate expenses can be covered via reimbursement of travel advance with reconciliation of any over-payment.  Delegates should request advances or reimbursement from the Treasurer.  All delegates must submit an expense statement.

3.  Any meetings or seminars specially requested by Board to attend.

B.  At the end of term of office the President-Elect/Delegate will complete an expense report for the year just completed and forward to the Treasurer and Budget Committee Chairperson.  
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