West Virginia Health Information Management Association

Policy and Procedure Manual

Technology Procedure

1. PURPOSE: To objectively serve WVHIMA membership on issues that relate to data and computer technology. Responsible for publishing items appropriate to be included on the WVHIMA website (http://wvhima.org)

2. QUALIFICATIONS: Must be an active WVHIMA member. A working knowledge of HTML language and web page design is highly desirable. Must have access to a computer capable of transmitting data electronically for the website.

3. TERM OF MEMBERSHIP:  One year.

4. DUTIES:

a. Serve as liaison to the web hosting company, currently Andrea Koppelmann, KnowledgeConnex, LLC, in matters relating to maintaining the WVHIMA website.

b. At the beginning of the term year, schedule a meeting or conference call with the web hosting company and the incoming President to discuss their ideas for the website for the year.

c. Receive information from WVHIMA officers and committee chairs for posting on the website.  Updates to the website are emailed to Andrea on a regular basis.
d. Assure that the domain name is renewed annually.   

e. Keep records pertaining to the maintenance of the website.

f. Carry out other activities related to technology issues in the field as requested.

g. Submit an annual report to the President two weeks prior to the Annual Meeting.
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