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West Virginia Health Information Management Association

Policy

VICE PRESIDENT

I. Eligibility:  The vice-president shall be an active member in good standing elected by the active membership.  The vice-president holds office for a term of one year, beginning July first after the annual convention.  

II. Duties/Responsibilities:  

A. In the event of the death, incapacity, or resignation of the president or president-elect, the vice president shall assume the duties of the vacant office for the unexpired term.

B. Be knowledgeable of WVHIMA bylaws and procedures and WVHIMA activities, in order to assume duties as president or president-elect if needed.

C. The vice-president will serve as delegate for WVHIMA; see delegate’s policy and procedure.  

D. Serve as chairperson of the Budget Committee.  Begin preparation for the budget/internal audit .  

E. Review office procedures, make necessary revisions and forward to the president-elect at least thirty days prior to the annual convention.  

F. Pass the correspondence file onto the successor from the previous year to date.  

III. Budget:

A. Line items covered in the delegate’s (president, president-elect, and vice-president) budget include:

1. Attendance at the AHIMA Annual Meeting and Regional Focus Groups/Team Talks (Winter and Summer) when such expenses are not assumed by the delegate’s employer.  

2. Delegate expenses can be covered via reimbursement or travel advance with reconciliation of any over-payment.  Delegates should request advances or reimbursement from the treasurer.  All delegates must submit an expense statement.  

3. Mailing expenses or telephone expenses for vice-president business or budget preparation.  

4. Any meetings or seminars requested by Board to attend.  

B. At the end of term of office the vice-president/delegate will complete an expense report for the year just completed and forward to the treasurer and Budget Committee Chairperson.  
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