                                                         CREDENTIALS COMMITTEE

COMPOSITION

The Chairperson of the Credentials Committee shall be an active member in good standing appointed by the President.  The Chairperson holds office for a term of one year beginning on July 1 as stipulated in the bylaws, and may be reappointed as Committee Chairperson.

CHAIRPERSON RESPONSIBILITIES

1. Appoint Committee members in good standing and notify the President of their names and addresses.
2. Receive from the Nominating Committee a list of members to whom ballots were mailed.
3. Advise all candidates and the incoming President the results of the election prior to the annual convention. 
4. Present results of the election at the pre-convention board meeting and request approval for destruction of ballots.
5. Announce results of the election at the annual convention according to specific policy and procedures without announcing number of votes.
6. Submit written results of the election to the Secretary to be incorporated into the Annual Convention minutes. 
7. Review Committee procedures. Make necessary revisions and forward to President-Elect. 
8. After approval by Board, dispose of ballots by shredding or incineration. 
9. Pass on to successor any recent correspondence.
10. At end of year. Chairperson will complete expense report for year just completed and forward to Budget Committee Chairperson (Vice President) and Treasurer. 

COMMITTEE RESPONSIBILITIES  
            1.  The Committee has the duty of registering those attending business meetings and identifying those qualified to vote.
            2.  Meet fifteen (15) days prior to the annual convention to tabulate the ballots.

            3.  Reconcile the unopened envelopes against the numbered list provided by the Nominating Committee. 
            4. Open the envelope and verify ballot. See procedure for tabulating the ballots. 


COMMITTEE BUDGET 

A. Line items covered in the Committee budget include:  

      1.  Postage during year necessary for WVHIMA business (submit invoice or receipts). 
      2.  Telephone calls during year necessary for WVHIMA business (submit invoice or receipts). 
      3.  Other seminars, meetings, etc. that the WVHIMA Board requests attendance. 
            B.   At the end of the Committee year, the Chairperson will complete an expense report for the year just completed and 

                   Forward to the President and Treasurer.                                                                 

CREDENTIALS COMMITTEE:  PROCEDURE FOR TABULATING BALLOTS 


The Credentials Committee Chairperson and the two members of the committee are responsible for counting and tabulating the votes. The Chairperson shall oversee the process. The Chairperson shall read the names on the ballots and the two members shall serve as tellers in tabulating the votes. 

Procedure: 

1. Tally sheets should be prepared with the candidates listed alphabetically and the count should be made in this manner: 


Candidate 
A 


Candidate 
B: 


2. 
Ballots are invalid if 

a. Two or more are folded together. 

b. Signed. 

c. More candidates than stipulated are voted for. 

d. Not properly identified and marked. 


3. 
Prepare a report of the tabulation according to the following format: 

Number of votes cast for President-Elect 


Number of invalid ballots 
 


Candidate "A" received 
 

Candidate "B" received___________________________ 

The New President-Elect is Candidate "A". 


4. 
The person receiving the second highest number of votes is Vice-President. 


5. 
Forms for use in preparing this report are attached. 

6. Prepare report in duplicate.  One copy will be submitted to the President, and one copy submitted to the Secretary to include in the annual business meeting minutes.  

CREDENTIALS COMMITTEE REPORT 

Number of ballots sent to active members 

Number of ballots returned within specific time frame 

PRESIDENT-ELECT: 

Number of votes cast for President-Elect 

Number of votes necessary for election (majority) 

Number of invalid ballots 


Nominee ___________________________________received__________________________ 

Nominee________________________________________received__________________________
 


THE NEW PRESIDENT-ELECT IS 
 


THE NEW VICE-PRESIDENT IS 
 

SECRETARY 

Number of votes cast for Secretary 

Number of votes necessary for election (majority) 

Number of invalid ballots 


Nominee 
received 
_ 


Nominee ____________________________________
received__________________________ 


THE NEW SECRETARY IS 
 

TREASURER (Elected Biannually)- 

Number of votes cast for Treasurer 

Number of votes necessary for election (majority) 

Number of invalid ballots 


Nominee 
received 
_ 


Nominee 
received 
_ 


Nominee_____________________________________
received_________________________


THE NEW TREASURER IS 
_ 

ADDENDUM TO CREDENTIALS COMMITTEE POLICY AND PROCEDURE:
If an electronic method of voting is used instead of the paper ballot, the voting process will be administered through AHIMA secured balloting.  The campaign will contain the ballot, listing of all candidates, and each candidate’s biography.  The election will open and close at a designated date and time.  After the voting poles have closed, the President of WVHIMA will request the Chairperson of the Credentials Committee be given access to the secured balloting through AHIMA.  The Credentials Committee will see the campaign aggregate results.  The Credentials Committee will meet and review the results.  Eligibility to vote is controlled by each individual’s I.D. number and password, and then voting within the defined timeframe.  After the election results are known, the Procedure will continue as outlined above.
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